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MHOJIOKEHUE
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I. O6mue nosioxeHust

1.1. Hacrosiiee Ilonoxenrue 06 00paboTKe MEPCOHATBHBIX JaHHBIX
paboTHuKOB (nanee — [lonoxkeHne) MYHMIIUNAIBHOTO Ka3EHHOTO
oOmreoOpa3zoBarenbHOTO yupexkaeHus « [lecuanas cpennsisi o0ieoOpazoBarenbHas
mikosa » [lpurotHeHckoro paitona PecnyOnuku Kanveikus —paspabotano B
cooTBeTcTBHU C TpynoBeim kojekcoM Poccuiickon denepannn, Koncrurynuen
Poccuiickon ®enepannu, [ paxaanckum kogekcom Poccniickon enepanun,
®denepanbHbiM 3ak0HOM «O0 nHOpMaIuu, HHHOPMAIIMOHHBIX TEXHOJIOTHSIX U O
3amuTe uHpopmaruny, OeaeparbHbIM 3aKOHOM «O TIEPCOHATBHBIX JaHHBIXY,
[IpaBrwiaMu BHYTPEHHETO TPYAOBOTO PACIOPSIAKA IIIKOJIBI .

1.2. llensb pazpabotku [Tonoxenuss — onpeneneHue nopsaka oopadboTku
MIEPCOHANIBHBIX JJAHHBIX PAOOTHUKOB; OOECIIEeYeHHUE 3aTUTHI ITPaB U CBOOO/T
pabOTHUKOB MpU 00PaOOTKE MX MEPCOHANBHBIX JIAHHBIX, & TAK)KE YCTAHOBIICHUE
OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIMII, UMEIOIINX JOCTYI K MEPCOHATBHBIM
JAHHBIM paOOTHHKOB IITKOJIBI, 32 HEBBITIOJIHCHHE TPEOOBAHUI HOPM,
peryJUpyIomux 00padboTKy U 3aIUTy MEPCOHABHBIX JaHHBIX.

1.3. Tlopsinok BBoAA B JieicTBHE U U3MeHeHuUs [lonoxxeHus.

1.3.1. Hacrosimee IlonokeHue BCTymaeT B CHIly C MOMEHTA €r0 YTBEPKIACHUS
JUPEKTOPOM MYHUIMIAIBHOTO Ka3€HHOTO 00111€00pa30BaTeIbHOTO YUPEKACHUS «
[lecuanas cpenussi o0meoOpazoBaTeNbHas IIKOJA » U JIEUCTBYET OECCPOUYHO, A0
3aMeHbl ero HOBbIM [lonokeHueM.

1.3.2. Bce usmenenus B [lonoxeHne BHOCATCSA MPUKAZOM.

1.4. Bce pa6OTHI/IKI/I IMKOJIbI JOJIXKHBI OBITH O03HAKOMIJIEHBI C HaCTOAIINM
[TonoxxeHuem noa pocCIInCh.



1.5. PexxuM kOHPUACHIINATLHOCTH EPCOHANIBHBIX JAHHBIX CHUMAETCS B CITydasx
uX 00€3JIMYMBAHUS U 110 UICTEUEHUH 75 JIET CPOKa X XPAHEHMUs, UIIU MPOJIJIEBACTCS
Ha OCHOBaHUM 3aKIHOUYEHUS SKCIIEPTHON KOMUCCUM 00pa30BaTEIbHON
OpraHU3alli{, €CIIM UHOE HE ONPEIEIECHO 3aKOHOM.

II. OcHOBHBIE IOHATHS U COCTaB MCPCOHAIBbHBIX OAHHBIX pa6OTHI/IKOB

2.1. qna nenen nacrosuero [lomoxkeHns HCOIb3yOTCA CIEIYIOMNE OCHOBHBIE
MOHSTHS:

— TIEPCOHAJILHBIC TAaHHBIE pa0OTHUKA — JIF00ast MHPOpMAITHs, OTHOCAIIASACS K
OTIPEICTICHHOMY WJIH OTIPEIeIIEeMOMY Ha OCHOBAaHUH TaKoW MH(pOpMaIuu
pabOTHUKY, B TOM YHCIIE €ro (paMrvs, UMsI, OTYECTBO, TOJI, MECSII, 1aTa U MECTO
POXACHHUS, aApec, CEMEMHOE, COIMAIBHOE, UMYIIIECTBEHHOE MOJI0KECHHE,
oOpazoBanue, npodeccus, 10X0bl, Apyras uHPopmalus, HeoOXoaumas
paboTOATEITIO B CBSI3H C TPYIOBBIMHU OTHOIICHUSIMU;

— o0paboTka mMepCOHANBHBIX JaHHBIX — COOp, CHCTeMaTH3allus, HAKOILJICHHUE,
XpaHEHHUE, YTOYHEHHE (oOHOBJICHUE, M3MEHEHUE), HCII0JIb30BaHNE,
pacripocTpaHeHue (B TOM 4YHCIe Iepenaya), oOe3IMuMBaHue, OJOKWPOBAHMUE,
YHUYTOXKEHUE TIEPCOHATBHBIX JaHHBIX PAOOTHUKOB IIIKOJIBI;

— KOH(UIEHIIUATBLHOCTD MEPCOHANIBHBIX JaHHBIX — 00s3aTebHOE JIs
coOJII0ICHUSI HA3HAYEHHOT'O0 OTBETCTBEHHOIO JIUIIA, MTOJYYUBIIETO TOCTYH K
MePCOHATBHBIM JaHHBIM PAOOTHUKOB, TPEOOBAHKE HE IOMYCKATh UX
pacnpocTpaHeHusi 0e3 cornacusi pabOTHUKA UM MHOTO 3aKOHHOTO OCHOBAHMS;

— pacIpoCTpPaHECHHUE TEPCOHABHBIX JaHHBIX — JICHCTBUS, HAITPaBJICHHbIC HA
nepeavy IepCoOHABHBIX JTaHHBIX PA0OTHHKOB ONPEACICHHOMY KPYTY JIUIT
(mepenaya MepCcOHANBHBIX JaHHBIX) WIIM HAa O3HAKOMJICHHUE C TEPCOHATBHBIMU
JTaHHBIMHA HEOTPAHWYCHHOTO KpyTa JIUII, B TOM YKCIIe OOHApOI0BaHUE
NIEPCOHAIBHBIX JAHHBIX PAOOTHUKOB B CPEJCTBAX MAacCOBOM MH(OPMAIINH,
pa3MernieHne B H(HOPMAITMOHHO-TEIICKOMMYHHKAITMOHHBIX CETIX WJIH
IIPEIOCTABIICHUE IOCTYIIA K TIEPCOHAIBHBIM JIaHHBIM PAOOTHUKOB KaKHUM-JTHOO
WHBIM CIIOCOOOM;

— UCTOJIb30BaHUE TICPCOHATBHBIX JAHHBIX — JCHUCTBUSA (OTeparmn) ¢
MIEPCOHAJILHBIMU JTAHHBIMH, COBEPIIIAEMBIC JOIKHOCTHBIM JIMIIOM
o0pa3oBaTeIbHON OPraHU3aIliY B LIESX MPUHATHS PEIICHUIN WM COBEPIIICHUS
WHBIX JEHCTBUN, TOPOKIAOIINX FOPUIUICCKHEC TTOCIEICTBUS B OTHOIIICHUH
pabOTHUKOB JTNOO UHBIM 00PA30M 3aTParuBaIOIIUX MX MpaBa U CBOOOIBI UITH
mpaBa ¥ CBOOOIBI IPYTHX JIUIL;

— OJIOKMpOBaHWE TIEPCOHATILHBIX JAHHBIX — BPEMEHHOE MpeKparieHne coopa,
CUCTEMAaTHU3alNH, HAKOIIJIEHHUS, UCIIOJIb30BAHMUSI, PACTIPOCTPAHEHUS IEPCOHATBHBIX
JAHHBIX PAOOTHUKOB, B TOM YHCIIC UX MEpPEIayH;



— YHUYTOXEHUE TEPCOHATBHBIX JAHHBIX — JCHCTBUSA, B pe3yjbTaTe KOTOPHIX
HEBO3MOXXHO  BOCCTAaHOBUTh  COJICp)KaHHE  TEPCOHAJBHBIX  JAHHBIX B
WHPOPMAITMOHHON CHCTEME MEPCOHATBHBIX JAaHHBIX pAOOTHUKOB WIIH B PE3YJIbTATE
KOTOPBIX YHHUYTOXKAIOTCS MaTepHAIbHBIE HOCHTENIN TIEPCOHANBHBIX JaHHBIX
pabOTHHUKOB,

— 00e3TMYMBaHKUE MEPCOHATBHBIX JaHHBIX — JEHCTBUS, B PE3yJIbTaTe KOTOPHIX
HEBO3MOJXKHO OTPECUTh MPUHAMIC)KHOCTh IEPCOHAIBHBIX TaHHBIX KOHKPETHOMY
pabOTHUKY;

— O6HIGIIOCTYHHBIC MNCPCOHAJIBHBIC OAHHBIC — IICPCOHAIBHBLIC IOAHHBIC, OOCTYII
HCOI'PAaHUYCHHOI'O Kpyra JIMI K KOTOPBIM IIPCHOCTABJICH C COIJIaCH:A pa6OTHI/IKa
HJIX Ha  KOTOPBIC B COOTBCTCTBHUHU C (1)€,Z[€paJ'IBHI>IMI/I 3aKOHaMH  HC
PaCIIpOCTPaHACTCA Tpe60BaHI/I€ CO6JIIOIIGHI/ISI KOH(l)I/IILGHI_[I/IaJIBHOCTI/I.

— u"dopmaiusa — cBeJeHus (CooOIIeH s, JaHHbIE) HE3aBUCUMO OT (POPMBI HX
MPEACTaBIICHUS.
— JIOKyMEHTUpOoBaHHass uHbopmalus — 3adUKCUPOBAHHAS Ha MaTepUATIBLHOM

HOCHUTEJIE  IyTEM  JOKYMEHTUPOBaHHS  WH(pOpMalMs ¢  PEKBU3UTaMH,
MO3BOJISIIOIIMMU  ONPEAEHUTh TAaKyl0 HHPOPMALMIO WIH €€ MaTepHaIbHbIN
HOCHUTEIb.

2.2. B cocTaB nepcoHaNbHBIX JaHHBIX PAOOTHUKOB 00pPa30BaTEIbLHON OpraHu3aluu
BXOJST JOKYMEHTBI, coJepkamue HWH(POpPMAIMI0 O NacHOPTHBIX JaHHBIX,
o0pa3oBaHWU, OTHOIIEHUM K BOMHCKOW OOS3aHHOCTH, CEMEHHOM IMOJOXKEHUH,
MECTE JKUTEJIbCTBA, COCTOSIHUU 3I0POBbs, a TAKKE O MPEIBIAYIIAX MECTaX HX
paboTHI.

2.3. KomIuIeKke JOKYMEHTOB, COMPOBOXKAAIOIINI Mpouecc oQpopMiIeHUsT TPYIOBBIX
OTHOUIEHUH pabOTHUKA IKOJIBI TIPH €ro MpUeMe, MEPEBOIE U YBOJIbHEHUH.

2.3.1. Uadpopmanus, npeacrapisieMas paOOTHUKOM IPH MOCTYIUICHUH Ha padoTy B
0o0pa30oBaTeIbHYI0 OpraHU3alllIo, JOJKHA UMETh JOKYMEHTalbHYyI0 dopmy. [Ipu
3aKJIIOYEHUH TPYAOBOrO JIOTOBOpa B COOTBETCTBHM cO CT. 65 TpyaoBoro xojaekca
Poccuiickoit ®enepanuyd U0, TMOCTyMawolee Ha padoTy, NPEeabIBIsSCT
paboToaarento:

— [acCropT Uin WHOM AOKYMCHT, y)IOCTOBepHIOH_II/Iﬁ JINYHOCTD,

— TPYHOBYIO KHWXKY, 3a HCKJIIOYEHHMEM CIIy4aeB, KOrJa TPYAOBOM JIOrOBOP
3aKJIIOYAETCsl BIIEpBble WJIM Pa0OTHUK TOCTymaeT Ha padOTy Ha YCIOBHSX
COBMECTHUTENBCTBA, JINOO TPYAOBasi KHUKKA Y paOOTHUKA OTCYTCTBYET B CBSI3U C €€
yTpaTO¥ WX MO APYTUM MPUYHUHAM;

— CTPAaxoOBOC CBUACTCIILCTBO I'OCYAAPCTBCHHOI'O IICHCHUOHHOT'O CTPAXOBAHUAA,

— JIOKyMEHTbI BOMHCKOTO Y4eTa — JJIi BOCHHOOOSI3aHHBIX W JIUII, MOAJIEKAIIUX
BOMHCKOMY YYETY;



— JOKYMEHT 00 00pa3oBaHWU, O KBadU(UKAIMKU WJIA HAJTUYAH CICIHATBHBIX
3HaHUN — MPHU NOCTYIUICHUH Ha paboTy, TPEOYIOIIYIO CIEIUATbHBIX 3HAHUN WU
CIEUUAIBHOW MMOJArOTOBKY;

— cBUIeTENbCTBO O npucBoeHun MHH (npu ero Hanuuuum y paboTHUKA).

2.3.2. Ilpu odopmiennn pabOTHHKA B MIKOIY pPaOOTHUKOM OTAENa KaJpoB
3anonHaercs yHudunuposanHas gopma T-2 «JIuunas kapTouka paOOTHUKa», B
KOTOPOH OTpaKaloTCsl CIENYIONME aHKeTHhIe H OuorpaduyuecKkue JTaHHbBIC
paboTHUKA:

— ob6mue cBenenuss (D.M.O. paboTHuKa, naTa POXKACHHS, MECTO POXKICHUS,
IpaKJAaHCTBO, OOpa3oBaHue, mnpodeccus, CTax pabdoTbl, COCTOSHUE B Opake,
NaCMOPTHHIE TAHHbIE);

— CBEJICHUSI O BOMHCKOM YYETE;

— JaHHBIE O MpUEMe Ha paboTy;

B nanpHeiem B IMUHYIO KAPTOUKY BHOCSTCS:

— CBEJICHUS O MEePEBOJaxX Ha APYryro padoTy;

— CBeJIeHUs1 00 aTTecTalluu;

— CBEJICHUS O MOBBIIIICHUU KBAIU(DHUKAINN;

— cBeJieHus1 0 MpoeCcCUOHANTBHON MEPENOIrOTOBKE;

— CBEJICHUS 0 Harpajiax (MOOIIPEHHUSIX ), TOYETHBIX 3BAHUSIX;
— CBeJIeHUs1 00 OTIMyCKax;

— CBEJICHUS O COLIMAIIbHBIX TapaHTHUSX;

— CBEJICHUSI O MECTE KUTEIHCTBA U KOHTAKTHBIX Tele(OoHaX.

2.3.3. B cekperapuare CO3IalOTCA U XPAHITCS CIEIYIOIIUE TPYNIbl JOKYMEHTOB,
coJiepKallye JaHHbIe 0 pa0OTHUKAX B €AMHUYHOM WJIM CBOJIHOM BHJIE:

2.3.3.1. JIoKyMeHTBI, coOJepKallue TMEPCOHAIIbHBIE JaHHbIE PaOOTHUKOB
(KOMILJIEKChI JOKYMEHTOB, COIMPOBOXIAIOIINE Tporiecc O(GopMIIEHUS] TPYIOBBIX
OTHOIIIGHWM TMpu TpueMe Ha paldoTy, IMepeBojie, YBOJbHEHUM, KOMILICKC
MaTepuasioB MO0 aHKETUPOBAHUIO, TECTUPOBAHUIO; MTPOBEICHUIO COOECEIOBaHUM ¢
KaHAUJAATOM Ha JOJDKHOCTH, MOJJWHHUKA M KOMWUU MPUKA30B IO JIMYHOMY
COCTaBy; JIMYHBIC JieJla U TPYAOBBbIE KHWXKH PAOOTHUKOB; JeJia, CoaepiKaliue
OCHOBaHHUS K TpPHUKa3y MO JHUYHOMY COCTaBy; Jejia, COJAEp’Kalllhue MaTepHuaibl
aTTeCTalluU pPabOTHUKOB, CITYKE€OHBIX paccne0BaHui; CIIPaBOYHO-
nHOOPMAITMOHHBIA O0aHK JaHHBIX MO TMEPCOHATY (KapTOTEeKH, >KypHAJbI);
MNOJJIMHHUKA M KOIMWUU OTYETHBIX, AHAIMTUYECKUX U CIPABOUYHBIX MAaTEPHUAJIOB,
nepeaBaeMbiX pyKoBOJACTBY OpraHu3zanuy, PpPYKOBOAMUTENSIM CTPYKTYPHBIX
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MO/Ipa3ieNIeHui; KOMWW OTYETOB, HANPABISIEMBIX B TOCYJApPCTBEHHBIC OPTaHBI
CTaTUCTUKH, HAJIOTOBBIC MHCIIEKIINH, BHIIIECTOSIINE OPTaHbl YIIPABICHUS U IPYTHE
YUPEIKJICHHUS ).

2.3.3.2. JlokymeHTalus MO OpraHu3aluu pabOThl CTPYKTYPHBIX MOJpa3eIeHU
(momokeHHWsT O CTPYKTYPHBIX TOAPA3JCICHUSIX, JOJDKHOCTHBIE HHCTPYKITUH
paOOTHUKOB, TIPUKa3bl, PACHOPSDKCHUsS, YKa3aHUs PYKOBOJCTBA  IIKOJBI);
JOKYMEHTHI 110 TUIAaHUPOBAHUIO, YUETY, aHAJIU3y U OTUETHOCTU B 4acTH pabOTHI €
HEPCOHAJIOM.

III. Coop, 06paboTKa ¥ 3amuTa MePCOHATBHBIX TAHHBIX
3.1. Ilopsinok nmonydeHus NePCOHAIbHBIX JAHHBIX.

3.1.1. Bce nmepconanbHble JaHHBIE paOOTHUKA CIEAYET MOJydaTh Y HEro caMoro.
Ecnu mepcoHanpHbIe JaHHBIE PAOOTHHKA BO3MOYKHO TIOJMYYUTH TOJBKO Y TPETheH
CTOpPOHBI, TO PAa0OTHHK JIOJDKEH OBITH YBEIOMJICH 00 STOM 3apaHee M OT HETo
JOJDKHO ~ OBITh  MOJIYy4EHO MHUCBbMEHHOE coryacue. JIOmKHOCTHOE — JIMIIO
paboTonarens JOJDKHO COOOIIUTH pPabOTHUKY O IEeNsIX, MpearnoigaracMbix
HMCTOYHHUKAX M CIIOCO0aX MOTYYEHUS MTEPCOHABHBIX TAHHBIX, a TAKXKE O XapaKTepe
MO/JICKAIMX TMOJYYEHUIO TIEPCOHAIBHBIX JaHHBIX U IIOCIEICTBHSIX OTKa3a
pabOTHHKA 1aTh MUCHBMEHHOE COTJIACHEe Ha MX MOJTyUYCHHE.

3.1.2. PabGoronaTenb He UMEET MpaBa ModAy4yaTh U 00padaThIBaTh NMEPCOHAIbHBIE
JaHHBIE paOOTHHKA O €ro pacoBOW, HAIMOHAJIBHOW MPUHAIJICKHOCTH,
MOJUTUYECKUX B3TJISIIaX, PEIUTHO3HBIX WU (GUIOCOPCKUX  YOKICHUSIX,
COCTOSIHUH 3/I0POBbSI, YHTUMHOM KHU3HU. B ciiyuasx, HEOCPEICTBEHHO CBA3AHHBIX
C BOIPOCaMHU TPYIOBBIX OTHOIIEHWH, B COOTBETCTBUU cO cT. 24 KoHcTUTyMH
Poccuiickoit @eaepannu paboToaaTelNb BIpaBe MoayyaTh U 00padaThiBaTh TaHHBIE
O YaCTHOM >KHU3HHU pabOTHHUKA TOJIBKO C €r0 MUCbMEHHOTO COTJIacusl.

O6paboTka yKa3aHHBIX MEPCOHANBHBIX JaHHBIX pPaOOTHUKOB paboToaaTenemM
BO3MOYKHA TOJIBKO C WX cOoryIacusi IN0o 0e3 UX COorjacusi B CICAYIONMINX CIIyqasix:

— INCPCOHAJIBHBIC JaHHBIC ABJIAIOTCS O6I_HCJIOCTYHHBIMI/I;

— TIEPCOHAJILHBIC JTaHHBIE OTHOCATCS K COCTOSHUIO 370pOBbS Pa0OTHHKA U HX
00paboTka HeoOXoauMa JIsl 3allUThl €r0 KU3HH, 3I0POBbS WM UHBIX KU3HEHHO
BOXHBIX HMHTEPECOB JHOO JKWU3HH, 3I0POBbS WU HWHBIX JKU3HCHHO Ba)KHBIX
WHTEPECOB JIPYTUX JIUIT U TIOJIYICHHE COTIACHS paOOTHHKA HEBO3MOXHO;

— 1O TpeOOBAHUIO TMOJHOMOYHBIX TOCYAApCTBEHHBIX OPraHOB B CIydasx,
PETYCMOTPEHHBIX (pefepanbHbIM 3aKOHOM.

3.1.3. Paboronatens BmpaBe oOpabaThiBaTh MEPCOHANBHBIE JaHHbIE PAOOTHHKOB
TOJIBKO C UX TUCHMEHHOTO COTJIACHSI.

3.1.4. IlucemenHoe corinacue pabOTHMKA Ha 0OpabOTKYy CBOMX MEPCOHATBHBIX
JAHHBIX JTOJDKHO BKIIIOYATh B CEO:



— (hamunuio, UM, OTYECTBO, aApec CyOBEKTa MEPCOHAJBHBIX IAHHBIX, HOMEP
OCHOBHOT'O [JIOKYMEHTA, YIOCTOBEPSAIOLIEIO €ro JUYHOCTb, CBEIECHUS O Jare
BBIJIaYU YKA3aHHOI'O JOKYMEHTA U BBIAABIIEM €r0 OpraHe;

— HauMeHOBaHHE ((haMUIINIO, UMsI, OTYECTBO) M aJpecC OMepaTopa, MOTydJaromero
corjacue cyObeKTa MepCOHAIBHBIX TaHHBIX;

— 11e51b 00pabOTKM MePCOHATBHBIX JAHHBIX;

— TIEpeYeHb IMEPCOHANIBHBIX JIaHHBIX, Ha 00pabOTKYy KOTOPBIX JaeTcs corjiacue
CyOBEKTa MePCOHATBHBIX TaHHBIX;

— TIEPEYCHb JICHCTBHM C IMEPCOHAIBHBIMUA JAaHHBIMHM, Ha COBEPIICHHEC KOTOPBIX
JaeTCs corjache, oOIee OIMCAaHWE MCIOJIb3YeMBIX OIEpaTOpoOM CIIOCO00B
00pabOTKH MEPCOHAIILHBIX JaHHBIX;

— CPOK, B TCHCHUC KOTOPOI'O IIGIZCTBYGT Corjiacuc, a TakKKC IopAd0K €0 OT3bIBA.

®dopmMa 3asBIEHUS O COTJIACUU pa0OTHHKA HAa 00pabOTKY MEPCOHAIBHBIX JTaHHBIX
CM. B ipwi1o>keHnM 1 k Hacrosiniemy [lonoxkeHuro.

3.1.5. Corunacue paboTHUKA HE TPEOYETCs B CIAEAYIONIUX CIyYasx:

1) oOpaboTka MepcoOHANBbHBIX JAHHBIX OCYIIECTBISIETCS HA OCHOBAaHUU TPYI0BOTO
Kojiekca P® wim uHOro (enepaibHOr0 3aKOHA, YCTaHABIIMBAIOIIETO €€ I1IEJib,
YCJIOBUSI MOJIyYEHUsI MEPCOHAIBHBIX JTAaHHBIX U KPYT CYOBEKTOB, MEPCOHAIbHbBIC
JJaHHbIE KOTOPBIX MOJJIeKAT 00paboTKe, a TakKKe OMPEACIISIFOIIEro MOJIHOMOYUS
paboToarerns;

2) o0OpaboTKa MEpPCOHANBHBIX JaHHBIX OCYIIECTBISACTCS B IENSAX HCIOJTHEHUS
TPYAOBOTO JJOTOBOPA;

3) o6paboTKa MepCOHANBHBIX JAHHBIX OCYIICCTBISAETCS IS CTATUCTUYCCKUX HJIN
WHBIX HAy4YHBIX IIeJ€l TpU  YCIOBHHM  00S3aTEIIBHOTO  00€3IMYMBaAHUS
MEPCOHAIBHBIX TAHHBIX;

4) 00paboTKa MepCoOHAIBHBIX JJAHHBIX HEOOXOAMMa JIJIS 3aIUTHI )KU3HH, 3I0POBbS
WIM WHBIX JKU3HEHHO BAXXHBIX HWHTEPECOB pPAOOTHWKA, €CIH TMOJYyYEHHUE €ro
corJlacusi HEBO3MOJKHO.

3.2. Ilopsimox 0OpabOTKH, Iepejaun U XPAHSHHS TEPCOHATBHBIX JaHHBIX.

3.2.1. PabOTHUK MIKOJIBI MPEIOCTABIISIET JEIOMPOU3BOIUTENI0 00pa3oBaTEIbHON
OpraHu3allid JOCTOBEPHBIC CBeAcHUs O cede. Jlemonmpou3BoaUTENb MPOBEPSET
JIOCTOBEPHOCTh CBEJICHUH, CBepss JaHHBIC, IPEAOCTABICHHBIC PAaOOTHHKOM, C
UMEIOIUMHUCS Y PaOOTHUKA TOKYMEHTAMHU.

3.2.2. B cootBerctBuM co cT. 86, ri1. 14 TK P® B nensx obecniedeHus mnpap u
CBOOOJ dYeloBeKa W TpaxkJIaHMHA JupekTop Ikoasl (PaGoTomarenb) u ero



MPEACTaBUTENIM TPU OOpabOTKE TEPCOHATBHBIX JaHHBIX PaOOTHUKA JTOJKHBI
co0Jro1aTh cieayroIe ooiye TpeOoBaHUs:

3.2.2.1. OO0OpaboTka TEPCOHAIBHBIX JAHHBIX  MOXKET  OCYIIECTBIATHCS
UCKITIOUUTETILHO B IEMAX OOecredeHus: COOJIOACHUS 3aKOHOB W HWHBIX
HOPMATHBHBIX IPABOBBIX AKTOB, COJICWUCTBHS PAOOTHUKAM B TPYIOYCTPOMCTBE,
OOy4yeHUU W TPOABMKCHHU IO CiIyx0Oe, oOecriedeHHs IMYHONH OE30MacHOCTH
pabOTHUKOB, KOHTPOJSI KOJMYECTBA M KayeCTBa BBITIONHSAEMOW pabOTHI U
o0ecrieueHns COXPaHHOCTH UMYIIIECTBA.

3.2.2.2. Ilpm omnpenenenun oObeMa U colepkaHusA, 00pabaThIBaEMBbIX
MEPCOHATBHBIX JTAHHBIX PaGoTonaTens JOJKEH PYKOBOJICTBOBAThCSA
Konctutynuein Poccuiickoii ®enepaunn, TpynoBeiM koaekcoM Poccuiickoi
denepalivv ¥ UHBIMH QeepaTbHBIMU 3aKOHAMHU.

3.22.3. llpu 0pUHATHM PELICHHWH, 3aTParuBalOMIMX HWHTEPEChl PaOOTHHKA,
PabGoronarens He HMEEeT NpaBa OCHOBBIBATHCA Ha MEPCOHAIBHBIX JIaHHBIX
pabOTHHUKA, MOTYYEHHBIX UCKIIOUUTENIBHO B PE3yJIbTaTe UX aBTOMATU3UPOBAHHOU
00pabOTKHU WK 3JIEKTPOHHOT'O NOJTyUYEHUSI.

3.2.2.4. 3ammMra NEpPCOHANBHBIX JAHHBIX PAaOOTHHKA OT HENPABOMEPHOIO UX
UCITIOJIb30BAHUS WJIM YTpaThl oOecnieunBaeTcsi PaboTogaTenem 3a CUET ero CpecTB
B NIOPSJIKE, YCTAHOBJIEHHOM (peliepalibHbIM 3aKOHOM.

3.2.2.5. PaOOTHUKHU U UX TPEACTaBUTENN JOJKHBI ObITh O3HAKOMIICHBI O]
PACIIUCKY C HACTOSIIIUM IMOJOKEHUEM, YCTaHABIUBAIOIIUMHU MOPSJIOK 00pabOTKH
MEePCOHAIBHBIX JIAHHBIX PAOOTHUKOB, a TaK)Ke 00 WX TpaBax U 00SI3aHHOCTSIX B
9TOM 00JIaCTH.

3.2.2.6. Bo Bcex ciyyasix OTKa3 pabOOTHHMKA OT CBOMX IpaB Ha COXpaHEHUE U
3alIUTy TalHbI HEACHCTBUTEIICH.

IV. Ilepenava u xpaHeHHE EPCOHAIBHBIX TAHHBIX

4.1. Tlpu mepengadye mepcOHAIBHBIX JaHHBIX paboTHHKA PaboromaTens M0JDKEH
COOJTIOIaTh CIeAYyIoNre TPeOOBAHNUS:

4.1.1. He cooOmaTe mepcoHaNbHBIC aHHbIE pPabOOTHHWKA TPEThEW CTOpOHE Oe€3
MUCBMEHHOTO COTJlacus pab0OTHHWKA, 3a HWCKIIOYEHHEM CIIy4aeB, KOTJa 9TO
HEO0OXOMMO B TIEJISIX MPEIYyIPEKICHUS YTPO3bl KU3HU U 30POBBI0 paOOTHHKA, a
TaK)Xe B CITydasiX, yCTAaHOBJICHHBIX (peiepaibHbIM 3aKOHOM.

4.1.2. He cooOmaTe mepcoHambHbIE JTaHHbIE Pa0OTHHKA B KOMMEPYECKUX IIENISIX
0€3 ero MMCbMEHHOTO COTJIACHSI.

4.1.3. Tlpenynpeauts Wi, MOJYYMBIIUX IMEPCOHAIbHBIE JaHHbIE PabOTHHKA, O
TOM, YTO 3TH JJAHHBIE MOTYT OBITh UCTIOJIB30BaHbBI JIUIIIH B IEJISIX, I KOTOPBIX OHU
COOOIICHBI, U TPeOOBATh OT ATUX JIMI] TMOATBEPKIACHUS TOTO, YTO 3TO MPABHIIO
cobmoneHo. Jluma, moydHMBIIME TEPCOHATBHBIE JaHHbIE PAaO0OTHHKA, OOS3aHBI
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COOJIONIaTh PEeKUM CeKpeTHOCTH (KoHbuaeHmaasHocTH). Jlannoe [lonoxxenne He
pacrpocTpaHsieTcss Ha OOMEH MEepCOHATbHBIMU JAHHBIMU PAOOTHUKOB B TOPSIKE,
YCTaHOBJICHHOM (pe/iepaibHbIMU 3aKOHAMMU.

4.1.4. OcymecTBIATh TIEpenavy NMEPCOHATLHBIX JTaHHBIX PAOOTHUKOB B IMpeeiax
IITKOJTBI B COOTBETCTBUH C HacTosmuM [looxeHuem.

4.1.5. Pazpemath [IOCTYN K TE€PCOHAIBHBIM JAHHBIM pPAaOOTHUKOB TOJBKO
CHEUATbHO YIOJIHOMOYEHHBIM JIMIAM, IPH 3TOM yKa3aHHbIE JTULA JOJKHBI UMETh
IpaBO TMOJy4aThb TOJIBKO T€ TIEPCOHAIbHBIE JaHHbIE pPaOOTHUKA, KOTOpPbHIE
HEOOXOUMBI I BHIIOTHEHHS] KOHKPETHOW (PYHKIIHH.

4.1.6. He 3anpammBarth HH(QOpPMALMIO O COCTOSHHM 3I0POBbsl paOOTHHKA, 3a
UCKITIIOYCHHEM TEX CBEJIEHUH, KOTOPBIE OTHOCSTCS K BOMPOCY O BO3MOXHOCTH
BBIIIOJIHEHHSI pAOOTHUKOM TPYAOBOW (DYHKIIHMH.

4.1.7. llepenaBaTh mepcOHANbHBIE JaHHbIE paOOTHUKA MPEICTABUTEISAM
pabOTHUKOB B TMOPSAKE, yCTaHOBIEHHOM TpynoBbIM KojekcoMm Poccuiickoii
®denepauuy, U OrpaHUYUBATH ATy MH(OPMAIMIO TOJBKO TEMHU MEPCOHATbHBIMH
JAHHBIMU paOOTHUKA, KOTOpPbIE HEOOXOAWMBI ISl BBINOJIHEHUS YKa3aHHBIMU
MPEACTaBUTEIAMH UX (QYHKIIHH.

4.2. XpaHeHue U UCTOJIb30BAHNE MEPCOHAIBHBIX TAHHBIX PAOOTHUKOB:

4.2.1. TlepcoHanpHble AaHHbIE PAaOOTHUKOB OOpaOATHIBAIOTCS W XPAHATCS B
CeKpeTapuare.

4.2.2. TlepcoHayibHbIE JaHHbIE PAOOTHUKOB MOTYT OBITh TMOJIYYE€HBI, MPOXOIUTH
nanbHEenIyto o0paboTKy W MepefaBaThCsd HAa XpaHEHHWE Kak Ha OyMaKHBIX
HOCUTENSIX, TAK U B AJIEKTPOHHOM BHUJE€ — JIOKAJIbHONH KOMIIBIOTEPHON CETH U
KoMIbIOTepHOU nporpamme «1C: 3apruiara v Kaapbh».

4.3. Ilpu nonyyeHuu MEePCOHANBHBIX JAHHBIX HE OT Pa0OTHHKA (32 UCKIIOYECHUEM
CJIy4aeB, €CJIM TEPCOHANbHBIC JaHHbIC ObUIA MPEJOCTABICHBI pabOTOMATENI0 Ha
OCHOBaHHMH (PeiepaIbHOr0 3aKOHA WJIM €CJIM TEPCOHANbHBIC JTaHHBIE SIBIISIOTCS
oOIIeAOCTYTHBIMH) paboTOAATENlb MO0 Hadaja oOpabOTKH TaKUX IMEPCOHATBHBIX
JTAHHBIX 00s13aH MPEOCTABUTh PAOOTHUKY CIIEIYIONIYI0 HHGOPMAIIUIO:

— HauMeHoBaHue ((amwmnms, WMs, OTYECTBO) W aJpec olepaTropa WIH €ro
MIPEJICTABUTEIS;

— 11eJ1h 00pabOTKM MEPCOHAIBHBIX JIAHHBIX U €€ MTPAaBOBOE OCHOBAHWE;
— MPENOJIaraeéMbI€ MOJIb30BATENIN NEPCOHATBHBIX JAHHBIX;

— YCTAQHOBJICHHBIC HACTOAIIUM CDC,Z[CpaJIBHLIM 3dKOHOM IIpaBa CY6’b€KTa
MNCPCOHAJIBHBIX JAHHBIX.



V. JlocTym K nepCOHAIBbHBIM TaHHBIM PAaOOTHUKOB

5.1. IIpaBo gocTymna K NepcoOHaIbHBIM JaHHBIM PAOOTHUKOB UMEIOT:
— JOUPEKTOP LIKOJIBI;

— JIEJNONPOU3BOIUTEID;

- 3amectuTenu aupekropa no YBP u BP;

— COTPYIHHKHU OyXTajJTepHH.

5.2. PaGOTHUK IIKOJIBI UMEET MPABO:

5.2.1. HonyanL AOCTYII K CBOUM IICPCOHAJIBHBIM JAaHHBIM M O3HAKOMJICHHUC C
HHMH, BKIIIOYas IIpaBO Ha 663BO3M63IIHO€ IMOJIY4YCHHUC KOIIMH JIF000# 3aIliCH,
coz[epxcameﬁ IICPCOHAJIBHBIC TAHHBIC pa6OTHI/IKa.

5.2.2. TpeboBath oT Paboromarenss yTOYHEHHS, UCKIIOUECHUS WJIM HCIPABICHUS
HETOJHBIX, HEBEPHBIX, YCTAPEBIINX, HEIOCTOBEPHBIX, HE3aKOHHO IOJTYyYECHHBIX
WM HE SIBJSIIONIUX HEOOXOUMBIMU 711 PaboToaTesns mepcoHaNbHBIX TaHHbBIX.

5.2.3. Ilony4ats oT PaGoTomarens

— CBEIICHMS O JMUIAX, KOTOPbIE MMEIOT NOCTYN K IEPCOHAIBHBIM JaHHBIM WIIH
KOTOPBIM MOET OBbITh MPEJOCTABJIECH TAKOW JOCTYIL;

— mepeyeHb 00padaThIBAEMBbIX MEPCOHATIBHBIX JAHHBIX U UCTOYHUK UX MOJYyUYCHUS;
— CPOKH 00pabOTKU MEPCOHANIBHBIX JIAHHBIX, B TOM YHCJIE CPOKU UX XPaHEHUS;

- CBEJICHHSI O TOM, KaKU€ FOPUINYECKUE MTOCIEICTBHS s CyObeKTa
MEPCOHANIBHBIX JAHHBIX MOKET MOBJIEYh 32 COO0M 00paboTKa ero mepcoHaIbHbIX
JTAHHBIX.

5.2.3. TpeboBatb u3BemieHus PaborogarenemM Bcex JUI, KOTOPbIM paHee ObUIH
COOOIIEHbl HEBEpHbIE WJIM HEMOJHbIE TMEpPCOHANbHBIE JaHHbIE, 000 BCex
IPOU3BEICHHBIX B HUX UCKIIOYCHUSX, UCTIPABICHUSIX WIH JOTIOTHEHUSX.

OOxamoBaTh B yIOJHOMOYEHHBI OpraH II0 3allluTe TMpaB CyOBEKTOB
MEPCOHANILHBIX JaHHBIX WJIA B CYJICOHOM IOPSIIKE HEMPABOMEPHBIC NEHCTBUS WU
oe3neiictBusa PaboTomarens mpu 06padOTKe U 3alUTE €ro NEPCOHATBHBIX JaHHBIX.

5.3. KonupoBaTb M JejlaTh BBIIMCKU TMEPCOHAJIBHBIX JaHHBIX paOOTHHKA
pa3penaeTcsi UCKIOYUTENBHO B CIIY>)KEOHBIX LEISAX ¢ MUCbMEHHOTO pa3pelieHus
JTUPEKTOPA IIKOJBI.

5.4. Ilepenaya nHbopMalK TPEThEH CTOPOHE BO3ZMOMKHA TOJILKO MPU MTUCEMEHHOM
corjacuu pabOTHUKOB.

VI. OTBETCTBEHHOCTh 3a HapyLIEHHE HOPM, PETYIUPYIOMMX 00paObOTKY U 3allUTy
NEPCOHAIBHBIX JaHHbBIX



6.1. PabOTHUKM IIKOJBI, BHHOBHbIE B HAPYIIEHUU HOPM, PETYIUPYIOIIUX
noyiyueHue, oOpabOTKy W 3alllUTy MEPCOHAIBHBIX JAHHBIX pPAaOOTHUKA, HECYT
JUCHUIUIMHAPHYIO aJIMHUHUCTPATUBHYIO, T'PaKJAHCKO-TIPABOBYIO WJIM YTOJOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUH C (he/lepaIbHbIMU 3aKOHAMMU.

6.2. JlupekTop  IIKOJBI 3a HApPYLWIEHWE HOPM, PETYJIUPYIOMIMX IOIyYEHUE,
o0pabOTKy W  3aluTy  IEePCOHAJbHBIX  JIaHHBIX  paOOTHHKA,  HECeT
aIMUHUCTPATUBHYIO OTBETCTBEHHOCTHb coryacHo c¢T. 5.27 u 5.39 Kopgekca 006
aJMUHUCTPATUBHBIX TpaBoHapylieHusx Poccuiickoit denepanuu, a Takxke
BO3MENIaeT PabOTHUKY YIIEepO, MPUYMHEHHBINH HEIPAaBOMEPHBIM HCITOIb30BaHUEM
uHpopMarmu, coepxkaliei mepcoHaabHble JaHHbIC paOOTHHUKA.

10



IIpunoxenue 1
dopma 3asBICHUA
0 coryiacuu paboTHUKA

Ha 00pabOTKY MEPCOHANILHBIX TAHHBIX

Jdupekropy
MKOY «llecuanas COILI»

Koxuxosoii JI.W.

(mOMmKHOCTH PaOOTHHKA)

3ASBJIEHUE
Ha 00pabOTKY NMEPCOHANIBHBIX TaHHBIX

A,

(pamumms, UMs1, OTYECTBO)
Jato0 MyHumnanbHOMY Ka3éHHOMY 00111€00pa30BaTeIbHOMY
cornacue  yupexaeHuio «llecuanas cpennsisi obueoOpa3oBaTesibHas KO »

(HaMEeHOBaHUE OpraHU3alllu)

Ha aBTOMAaTU3HMPOBAHHYIO, a Take 0e3 MCIOJIb30BaHUS CPEJCTB aBTOMAaTU3aLUU
00pabOTKy MOMX IMEpPCOHAJBHBIX JAHHBIX, & UMEHHO — COBEpIICHHUE JACHUCTBUH,
npeaycMOTpeHHbIX 1. 3 4. 1 c1. 3 @enepanbHOro 3akona ot 27.07.2006 r. Ne 152
®3 «O mepcoHaNbHBIX JaHHBIX», COAEPXKAIIMUXCS B HACTOSILEM 3asBICHHUM, B
nensix  o0ecredeHus COOIOJAEHHUS TPYIOBOTO 3aKOHOJATENIbCTBA W MHBIX
HOPMATUBHBIX MPAaBOBBIX aKTOB, COJCHCTBUS B TPYAOYCTpOWCTBE, OOy4Ye€HUU U
NPOJBIKEHUS MO Cly»kOe, obOecrniedeHHs] JUYHOM O€30MacCHOCTH PaOOTHHUKOB,
KOHTPOJISI KOJIMYeCTBAa M KadecTBa BBIMONHSIEMONW paboThl W oOecreueHus
COXPaHHOCTH UMYIIIECTBA, 8 UMEHHO:
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1.
®.1.0.

2. lara
POXKIACHUS

(amcio, Mecsil, rox)
3. JIOKyMEHT, yIOCTOBEPSAIOIIUI
JINYHOCTH

(HaMEeHOBaHUE, HOMEP U Cepus
JIOKyMEHTA,

KEM M KOT/Jia BbIJIaH)
4. Axpec peructpanuu 1o MecTy
KUTEIHCTBA

(MOUYTOBBIN ajIpec)
5. Anpec pakTUuecKoro

MPOKUBAHUS
(MOYTOBBIN apec PaKTUYECKOTO MPOKUBAHUS
KOHTaKTHBIN TelIeOH)
6.
NHH
7. Homep cTpaxoBOT0 CBUAETEIHCTBA IEHCHOHHOTO
CTpaxOBaHUs

OO0 OTBETCTBEHHOCTH 3a IOCTOBEPHOCTH

MPEICTABIICHHBIX CBEJICHUN MpeayTpexacH(a).

(Pamunusa U.0O.
paboTHUKA) (moamnwuce) (mara)
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